FAIRFIELD TOWNSHIP
RESOLUTION NO. 18-141

RESOLUTION AUTHORIZING THE ADMINISTRATOR TO ADVERTISE FOR
THE HIRING OF A ZONING INSPECTOR, AT AN HOURLY RATE
NOT TO EXCEED $19.00/HR.

WHEREAS: A Zoning Inspector is vital to the proper operation the Zoning Department; and

WHEREAS: A vacancy exists within the Zoning Department with respect to the zoning inspector
position,

NOW, THEREFORE, BE IT RESOLVED, by the Board of Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board hereby authorizes the Administrator to advertise for the hiring of a Zoning

Inspector with the qualifications to fulfill the job requirements set forth in the attached
Exhibit “A”.

SECTION 2: The Board hereby dispenses with the requirement that this resolution be read on two
separate days, pursuant to RC 504.10, and authorizes the adoption of this resolution upon
its first reading.

SECTION 3 This resolution is the subject of the general authority granted to the Board of Trustees
through the Ohio Revised Code and not the specific authority granted to the Board of
Trustees through the status as a Limited Home Rule Township.

SECTION 4: That it is hereby found and determined that all formal actions of this Board concerning and
relating to the passage of this Resolution were taken in meetings open to the public, in
compliance with all legal requirements including §121.22 of the Ohio Revised Code.

SECTION 5: This resolution shall take effect at the earliest period allowed by law.

Adopted: September 19,2018
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AUTHENTICATION
This is to certify that this is a resolution which was duly passed and filed with the Fairfield Township
Fiscal Officer this_ [ /[ 7} day of SO OT , 2018,

ATTEST:

Chglin Sy AL

Shelly Schultz, F@rﬁeld Township Fiscal Officer

APPROVED AS TO FORM:

T Bhiris

Liatvtence E. Barbiere, Township Law Director




FAIRFIELD TOWNSHIP, BUTLER COUNTY, OHIO
ZONING DEPARTMENT
POSITION DESCRIPTION ~ ZONING INSPECTOR

Job Title: Zoning Inspector
Department: Zoning Depariment
Reports to: Zoning Admmistrator

Pay Classification: i xempt:(full-tim

Summary _
The Zoning Inspector Is responsible for the, enforcement of adopte :»zoning and nuisance

B

regulations through inspection of sites alleged fo be in violation, ensurl_[}g_that violations
are brought into compliance, processing zoning certiftcat' apphcatlons a_‘ d certificates of
occupanay, and maintaining records iles and zomng. aps of the Townsh:p Duties will

include making recommendations e-Zonlng Admln trator concernmg mprovements

aints allegmg violations to Township zoning and
ocumentmg findings, taking photographs (as warranted

found in violation of the Fairfisld Township Zoning Resolution

+ Mediate correction of violations

» Respond to requests for confirmation of property zoning classification

» [ssues zoning certificates or refusal notices for each application received

» Process certificate of occupancy applications by way of making site inspections

s Process zoning certificate applications by way of performing plan review and
making site inspections, as warranted

» Prepare documents and correspondence regarding various departmental matters
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Qualifications

Prepare documents and serve as withess concerning court proceedings

Attend Zoning Commission, Board of Zoning Appeals and/or Board of Trustees
meetings, as warranted

Assist in the preparation and processing of grant applications

Prepares and present zoning cases to the Board of Trustees if directed
Conducts meetings with property owners and developers and explain in common
terms complex zoning regulations and procedures

Conducts special projects for Trustees and Administrator

Assist with GIS applications and serve as departmental GIS expert

Conduct factual research and negotiate maintengnce on abandoned properties
Review all Township subdivision plats and attend ajl Butler County subdivision
review meetings with developers and offigials "
Maintain zoning database for permit tra ‘:k[hg o,
Generate and create queries within Zone Pro database for permlt statistical
information as requested by Adm;mstrator .
Perform plan review of residential and comm 'alllndustnai constructlon project
applications to determine comphance with aip ”_chable Zoning provisions pursuant
to the Fam‘leid Townshlp Zo'nlng':Resofutlon

h corr plete arid .accurate record of all applications reviewed, inspections
npleted and wolatton cages mvestlgated

Ass:st {he public by prov:dmg lnformatlon on all applicable zoning provisions and

procedures and prow' referrals to the proper agencies

Must possess and retain a valid Ohio driver’s license and be insurable through the
Township's insurance carrier.

Possess high degree of computer literacy including Microsoft Office, ESRI GIS
mapping software and Zone Pro zoning applications

Assoclate degree from an accredited college or university preferred, or
experience in code enforcement required,

Excellent public relations skills, including ability to deal with persons under adverse
conditions.
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» Must possess a thorough knowledge of zoning laws and code enforcement
concepfs.

» Ability to interpret and understand all aspects of the Township zoning and
nuisance regulations.

¢ Understand basic residential and cormmercial/industrial construction practices

» Possess strong organizational and mathematical skills

« Ability to read and understand site plans, survey piats and construction drawings,
as well as other types of maps and development plans,

s Ability to communicate effectively, both in writing and verbally.

» Ability to establish and maintain cordial and eff ‘working relationships.

« Ability to conduct complex research and prepa'n orough reports,

» Ability to analyze issues and render difficulf recommendatlons or decisions,

+ Dependability and punctuality in attendanc:e g

« Ability to set forth positive professmnal 1mage

Attendance
The Zoning Department office hours e'8 00 a.m. to 4: 30 p.m., Monday through Friday.
Hotlday, personal, and SICk days and overtime hours are’ as Instructed in the Fairfield

Physwal Demands -
The work enwronment charactenstl s described here are representative of those an

employee encounters while pelgformmg the essential functions of this job. Reasonable
accommuadations may be ma ‘Eto enable individuals with disabilities to perform these
essential functions., ™}

While performing the duties of this job, the employee is regularly required to use hands
to finger, handle, feel, or operate objects, tools, or controls, and reach with hands and
arms. The employee frequently is required to stand and talk or hear, The employee is
required to walk, sit, climb, balance, stoop, kneel, crouch, crawl, and smell.

The employee must occasionally lift and/or move up to 25 pounds. Specific vision

abilities required by this job include close vision and the ability to adjust focus. Must be
able to physically inspect properties, including construction sites and structures, both
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finished and under construction, climb stairs, negotiate uneven terrain, work out of
doors under extreme weather conditions. May be placed in hazardous environments or
encounter fumes, odors and chemical hazards.

Work Environment
The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job, This position
requires frequent on-site inspections including in unimproved and off-road areas. Some
of the duties of this job are also performed inside a climatezcontrolled office setting.
Reasonabie accommodations may be made fo enable ind:\nd uals with disabilities to
perform essential functions.

Selectlon Process

.....

The duties listed above are intended oniy'as iHustrations of the various types of work
that may be performed The omlssmn of speclflc_;statements of dutles does not exclude

position.

The job descnp'qon doesj not cons_tltute an emp!oymant agreement between the
employer; al -.emp[oyee and_ ‘slibject to change by the employer as the needs of the
emp]oyj" and requwem nts of { .e job change

If apphcant meets all requnrements and characteristics as md:oated in the job
description, hiring may be c:ontmgent Upon sticcessful completion of drug and alcohol
test and a driving fecord test pursuant to Township policy.

Equal Employment Oppottunity Statement

Fairfield Township provides equal employment.opportunities {EEQ).to.all.employees ...
and applicants for employment without regard to race, color, religion, gender, sexual

orientation, gender identity or expression, national origin, age, disability, genetic

information, marital status, amnesty, or status as a covered veteran in accordance with

applicable federal, state and local laws, Fairfield Township complies with applicable

state and local laws governing non-discrimination in employment in every location in

which the Township has facilities. This policy applies to all terms and conditions of
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employment, including, but not limited to, hiring, placement, promotion, termination,
layoff, recall, transfer, leaves of absence, compensation, and training.

Fairfield Township expressly prohibits any form of unlawful employee harassment
based on race, color, religion, gender, sexual crientation, gender identity or expression,
national origin, age, genetic information, disability, or veteran status. Improper
interference with the ability of Fairfield Township employees to perform their expected
job duties is absolutely not tolerated
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