FAIRFIELD TOWNSHIP
RESOLUTION NO. 17- 24

RESOLUTION AUTHORIZING ADMINISTRATOR TO ADVERTISE FOR HIRING
OF A ZONING INSPECTOR.

WHEREAS: Zoning is a critical function within Fairfield Township Government; and
WHEREAS: A zoning inspector is vital to the proper operation of the zoning department; and

WHEREAS: A vacancy exists within the Zoning Department with respect to the zoning
inspector position; and

NOW, THERFORE, BE IT RESOLVED, by the Trustees of Fairfield Township, Butler
County, Ohio, as follows;

SECTION 1: The Board of Trustees does hereby authorize the Administrator to advertise for
the hiring of a Zoning Inspector with the qualifications to fulfill the job
requirements as set forth in the attached Exhibit “A”.

SECTION 2: The Trustees of Fairfield Township do hereby dispense with the requirement
that this resolution be read on two separate days, pursuant to RC 504.10, and do
authorize the adoption of this resolution upon its first reading,

SECTION 3: This resolution is the subject of the general authority granted to the Board of
Trustees through the Ohio Revised Code and not the specific authority granted to
the Board of Trustees through the status as a Limited Home Rule Township.

SECTION 4: That it is hereby found and determined that all formal actions of this Board
concerning and relating to the passage of this Resolution were taken in meetings
open to the public, in compliance with all legal requirements including §121.22
of the Ohio Revised Code.

SECTION 5: This resolution shall take effect at the earliest period allowed by law.

Adopted: February 22, 2017

Board of Trustees Yote of Trustees
Shannon Hartkemey WV\(M %@M/ﬂf (/; 48]
Joe McAbee: QOQ /\(" ’ M /ﬁ&)

Susan Berding:/ J ol /\) ‘65/\//(/4/{72/ K h%fﬂh




AUTHENTICATION

This is to certify that this is a resolution which,was duly passed, and filed with the Fairfield
Township Fiscal Officer this 3 “day of Q}// L, 2017,

ATTEST:

i/]@,w u Aok

Nancy Bo@i, Fairfield Township Fiscal Officer

APPROVED AS TO FORM:
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Cawrence E. Barbiere, Township Law Director



FAIRFIELD TOWNSHIP, BUTLER COUNTY, OHIO
ZONING DEPARTMENT
POSITION DESCRIPTION - ZONING INSPECTOR

Job Title: Zoning Inspector

Department: Zoning Department

Reports to: Administrator

Pay Classification: Hourly/Non-Exempt (full or part-time)

violations are brought into compliance, processin
certificates of occupancy, and maintaining.f&cor
Township. Duties will include maki
concerning improvements and updates to it
assist other Township and County departmefi
enforcement, mapping, GIS, etc.

Supervision Exercised: No regula_r;sijpe isi

ESSENTIAL FUNCTIONS AND RESPQ,NSIB]LTIES inCl'Ud:e,_‘the following; other duties
may be assigned ... e

o Physically investigate complaints all

nuisance regulations, docuimenting

for evidentiary purj

e  Communic

*VIOL;:I‘}E;iaa__S;iO Township zoning and
gs, taking photographs (as warranted

andicomplainants concerning violations or

otices and orders f “any construction project or property

he Faitfield Township Zoning Resolution

Mediate correction of violations |

0 requests for confirmation of property zoning classification

Issues zoning certificates or refusal notices for each application received

Process certificate of occupancy applications by way of making site inspections

Process zoning certificate applications by way of performing plan review and

making site inspections, as warranted

Prepare documents and correspondence regarding various departmental matters

e Prepare documents and serve as witness concerning court proceedings

e Attend Zoning Commission, Board of Zoning Appeals and/or Board of Trustees
meetings, as warranted

o Assistin the preparation and processing of grant applications

» Prepares and present zoning cases to the Board of Trustees if directed

o Conducts meetings with property owners and developers and explain in common
terms complex zoning regulations and procedures

® e e 9 o

[

Fairfield Township ¢ 6032 Morris Road s Fairfield Twp., Ohio 45011¢ (513)887-4400 o (513)887-4405 fax



o Conducts special projects for Trustees and Administrator

e Spearheads GIS applications and serve as departmental GIS expert

e Conduct factual research and negotiate maintenance on abandoned properties

e Review all Township subdivision plats and attend all Butler County subdivision
review meetings with developers and officials

o Conduct meetings with property owners and developers and explain in common
terms complex zoning regulations and procedures

e Maintain and program Zone Pro database for permit tracking.

e Generate and create queries within Zone Pro database for permit statistical
information as requested by Administrator /

o Perform plan review of residential and commerci
applications to determine compliance with a
to the Fairfield Township Zoning Resolution
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~ purposes of issuing final inspection ¢

ndustrial construction project
€ Zoning provisions pursuant

b]

e Maintain complete and acc
completed and violation cases
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mapping software aj

ity

conditions.

o Must possess yrough knowledge of zoning laws and code enforcement
concepts.

o Ability to interpret and understand all aspects of the Township zoning and
nuisance regulations.

o Understand basic residential and commercial/industrial construction practices

o Possess strong organizational and mathematical skills

e Ability to read and understand site plans, survey plats and construction drawings,
as well as other types of maps and development plans.

e Ability to communicate effectively, both in writing and verbally.

o Ability to establish and maintain cordial and effective working relationships.
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e Ability to conduct complex research and prepare thorough reports.
 Ability to analyze issues and render difficult recommendations or decisions.
» Dependability and punctuality in attendance

o Ability to set forth positive professional image

Attendance:

The Zoning Department office hours are 8:00 a.m. to 4:30 p.m., Monday through Friday.
Holiday, personal, and sick days and overtime hours are as instructed in the Fairfield
Township Personnel Policy. S

Tools and Equipment:

',pp ications, Zon
licrofiche plan sca

Personal computer, Microsoft Office softwar
GIS software, light meter, printers, copier
fax machine, calculator

ro database software,
I/printer, telephone,

Physical Demands:

The work environment character
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to finger, hand
arms. Th
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rties, including construction sites and structures, both
ion, climb stairs, negotiate uneven terrain, work out of
riconditions. May be placed in hazardous environments or

shemical hazards.

encounter fumes, odor

V. WORK ENVIRONMENT

The work environment characteristics described here are representative of those an
employee encounters while performing the essential functions of this job. This position
requires frequent on-site inspections including in unimproved and off-road areas. Some
of the duties of this job are also performed inside a climate-controlled office setting.
Reasonable accommodations may be made to enable individuals with disabilities to
perform essential functions.
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SELECTION PROCESS

Applicants must submit cover letter, resume, and job application. References will be
checked. Selection is based on the most qualified applicant determined by one or more
in-person interviews. ’

The duties listed above are intended only as illustrations of the various types of work
that may be performed. The omission of specific statements of duties does not exclude
them from the position if the work is similar, related or a logical assignment to the
position.

reement between the

The job description does not constitute an employm
\ mployer as the needs of the

employer and employee and is subject to change by
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Fairfield Township provides equal en
and applicants for employment witho
orientation, gender identity or expressi

prohibits any form of unlawful employee harassment

ion, gender, sexual orientation, gender identity or expression,
national origin, age, genetic information, disability, or veteran status. Improper
interference with the ability of Fairfield Township employees to perform their expected
job duties is absolutely:not tolerated
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